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Reviewing Process

Reviewing

As a reviewer, you will learn of the review request via email or by checking your dashboard:

Test Journal A o @ English ® View Site & mscotty
O] S Submissions
OPEN JOUR My Queue Archives © Help
Tasks o
My Assigned Q Search
Submissions
i} Author; Title Stage
[ Test Article #4 Review

1 of 1 items

From the My Assigned list, find the title and Review link. Notice the lack of any author information in this

double-blind peer review process.

Selecting the Review link will take you to the first review step in the submission record, which is much more

limited than the editor’s view, and contains no author information.

© English  ® ViewSite & mscotty
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" T 1.Request  2.Guidelines  3.Download &Review 4. Completion
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Submissions

Request for Review

You have been selected as a potential reviewer of the following submission. Below is an overview of the submission, as well as the timeline for this review. We hope that you are able to participate.

Article Title
Test Article #4

Abstract

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Sed at ante. Mauris eleifend, quam a vulputate dictum, massa quam dapibus leo, eget vulputate orci purus ut lorem. In fringilla mi in ligula. Pellentesque aliquam quam vel dolor. Nunc
adipiscing. Sed quam odio, tempus ac, aliquam molestie, varius ac, tellus. Vestibulum ut nulla aliquam risus rutrum interdum. Pellentesque lorem. Curabitur sit amet erat quis risus feugiat viverra. Pellentesque augue justo, sagittis et, lacinia at,
venenatis non, arcu. NUnC nec libero. In cursus dictum risus. Etiam tristique nisl a nulla. Ut a orci. Curabitur dolor nunc, egestas at, accumsan at, malesuada nec, magna.

View All Submission Details

Review Schedule
2016-10-08 2016-10-29 2016-11-05

Editor's Request Response Due Date Review Due Date

About Due Dates

Accept Review, Continue to Step #2  Decline Review Request

This first step consists of the following sections:

Request for Review: provides some text inviting you to act as a reviewer.

Article Title: provides the title of the article.

Abstract: provides the abstract text.

The View All Submission Details link will open a window with additional information, including all of the

non-author metadata:
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View All Submission Details

Section *
Articles

Prefix Title *
Test Article #4

Examples: A, The

Subtitle

The opti

Abstract *

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Sed at ante. Mauris eleifend, quam a vulputate dictum,
massa quam dapibus leo, eget vulputate orci purus ut lorem. In fringilla mi in ligula. Pellentesque aliquam guam
vel dolor. Nunc adipiscing. Sed quam odio, tempus ac, aliquam molestie, varius ac, tellus. Vestibulum ut nulla
aliquam risus rutrum interdum. Pellentesque lorem. Curabitur sit amet erat quis risus feugiat viverra.
Pellentesque augue juste, sagittis et, lacinia at, venenatis non, arcu. Nunc nec libero. In cursus dictum risus. Etiam
tristique nisl a nulla. Ut a orci. Curabitur dolor nunc, egestas at, accumsan at, malesuada nec, magna.

Cover image

Note that none of these fields are editable by the reviewer, and are only provided to help you conduct a

thorough review.

Close this window and move further down the screen. From here you can see the Review Schedule,
including all of the relevant due dates.

From here, you can decline or accept the review. If you decline, you will be dropped from the process. If you
accept, you will move to review step 2, where you would be able to read any reviewer guidelines provided

by the journal.

Test Journal A - @ English  ® ViewSite & mscotty
O S Review: Test Article #4
w e 1.Request 2. 3. &Review  4.C

Tasks @)

Reviewer Guidelines

Submissions This publisher has not set any reviewer guidelines.

Continue to Step #3 Go Back

Hit Continue to move to step 3. From here you can download a copy of the review files and enter your
review comments. The first window is for comments to the editor and the author; the second window is just

for the editor.
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1. Request 2. Guideli 3. Download & Review ~ 4.Ci

Tasks @)
Review Files Q search
Submissions
> @ e01 pchekov, Author, Test-Article-d.docx No Files
Review

Enter (or paste) your review of this submission into the form below

h &5 B I YU &L 2 o I KEupoad &

This is a very good article]

Once you have read the paper and added your comments, scroll down the page to optionally upload a
marked up copy of the review file (remember to strip any personal identification from the file before

uploading it).
You must then make your recommendation using the dropdown menu.
Your choices include:

Accept Submission: it is ready to go to Copyediting as is.

Revisions Required: it requires minor changes that can be reviewed and accepted by the editor.
Resubmit for Review: it requires major changes and another round of peer review.

Resubmit Elsewhere: it doesn't seem like a good fit for the focus and scope of this journal.

Decline Submission: it has too many weakness to ever be accepted.

See Comments: if none of the above recommendations make sense, you can leave a comment for the

editor detailing your concerns.

hh & B 7 U &£ 8 o 3| Eupoad |4

For editor only

Upload

Upload files you would like the editor and/or author to consult, indluding revised versians of the original review file(s)
Reviewer Files Qsearch  Upload File

> @ 721 Reviewer, Reviewer-Test-Article-4.docx

Recommendation
Select a recommendation and subrmit the review to complete the process. You must enter a review or upload a file before selecting a recommendation.

Revisions Required v

Submit Review Go Back

Finally, hit the Submit Review button to complete your task. You'll be asked to confirm.
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Confirm

Are you sure you want to submit this review?

OK Cancel

Hit OK. You will be taken the final confirmation screen thanking you for your work.

Test Journal A - @ English  ® ViewSite & mscorty
OJ S Review: Test Article #4
p—— » 1.Request  2.Guidelines  3.Download & Review 4. Completion

Tasks @

Submissions Review Submitted

Thank you for completing the review of this submission. Your review has been submitted successfully. We appreciate your contribution to the quality of the work that we publish; the editor may contact you again for more

information if needed.

That's it! The review is now complete.
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